Please fill out and return to your PTA contact person at the end of your event.  Attach copies of any contracts, flyers, and memos etc.  You may also submit an electronic copy on disc.  Also, attach Final Committee Financial Report.
Final Committee Report

Name of Event:

Date of Event:

Chairperson(s):

Total volunteer hours spent planning and running event, including your committee members):  ______________________________________________

Contacts (Incl. Companies and Individuals used, phone numbers, etc.):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Information (Planning of Event, including timing of details):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Important information for Next Year:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Budget:


Expense:
$_________________


Income:
$_________________


Total Net:
$_________________

Actual:


Expense:
$_________________


Income:
$_________________


Total Net:
$_________________

Chairperson Signature(s)
___________________________________





___________________________________

PTA VP Fundraising 

Signature(s)


___________________________________





___________________________________

