INSTRUCTIONS TO SUBSCRIBE TO YOUR TEACHER'’S SITE

If your teacher posts classroom updates, homework, reminders, etc. on the Pacific School website, you
can now SUBSCRIBE to your teacher’s site so you will get an email notification every time your teacher
posts something new.

First, you must be registered on the site. If you have not already registered, then please do so at
http://pacificschool.com/user/register. Once you are registered, and logged in, then you can sign up to

subscribe to your teacher’s site.
How to Subscribe to Your Teacher’s Site:

1. Goto your teachers site (if you do not know how to do this, follow these 3 steps):
A. Log on to pacificshool.com
B. Go to the “School Day Info” tab & select “Teacher Sites” from the drop down menu.
C. Locate your teacher and click on his/her picture to access the teacher’s site.

2. Click on one of the announcement titles (in blue font) to open the announcement:
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3. Once the announcement is opened, scroll to the bottom and find the “Subscribe to: Posts by
[Your Child’s Teacher]:
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Make sure the “Send Method” is set on “Mime Mail” and “Send Interval” is set to “Immediately”

(it should default to those settings) and click the Subscribe button.
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5. That’s it! You will now receive an email notification every time your teacher updates the site.
Following is an example of the email that you will receive when your teacher’s site is updated:
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You forwarded this message on 2/28/2011 4:42 PM.
Extra line breaks in this message were removed.

From: pta@pacificschool.com Sent: Mon 2/28/2011 3:53 PM
To: twood

(<3

Subject: Your teacher's site has been updated: Monday, February 28, 2010

J» 1

Greetings twood,
Click here for the teacher's update http://www.pacificschool.com/node/2462
[1]

This is an automatic message from Pacific School To manage your subscriptions, browse to http://www.pacificschool.com/user/66/notifications [2] You can
unsubscribe at http://www.pacificschool.com/notifications/unsubscribe/sid/672signature=...

[3]

[1] http://www.pacificschool.com/node/2462
[2] http://www.pacificschool.com/user/66/notifications
[3] http://www.pacificschool.com/notifications/unsubscribe/sid/672?signature=9ae9004faabbb1374f2c8a5ebee544c8
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6. Click on the first link (in purple font above) and your browser will take you directly to the

teacher’s update.

*If you have more than one child/teacher, you will need to repeat this process to subscribe to each
teacher’s individual site.

*If you click on the link and it says “You are not authorized to view this page”....you need to log in.

*If you have any questions, please do not ask the teacher. Email Theresa Wood
theresawoodl@gmail.com or Julie Johnson at julieillenejohnson@hotmail.com for assistance.

Thank you,

PTA Communications Team.



