
2008-2009 Year-End Committee Chair Report 

 
Committee Name:______________________________ 

Committee 

Chairperson(s):______________________________ 

 
Does this event need a committee or could one/two 
individuals handle it effectively? 
Comments/Suggestions: 
 
 
Was the provided job description in your committee packet 
accurate?  If not, please modify and attach to this 
document.  Submit the revised description to your 
committee chair representative, Jackie Ray or Cathy Sodl. 
 
Please describe each job/task on your committee and the 
number of volunteers needed.  For example, set-up 4 
people, clean-up 2 people, etc. 
 
 
Were the number of volunteers provided adequate; too 
many, not enough? 
What do you recommend for next year? 
 
 
Were all the volunteers on your list contacted?  If no, 
please explain why. 
 
 
If you did have a co-chair, do you feel you needed one? 
 
 
Is there anything you would do differently in planning or 
executing your program? 
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Is there anything that the PTA or staff can do to better 
support your event/program?  Did you feel you received 
adequate directions and support from the PTA Board? 

 
 
Was your budget amount appropriate?  Please attach an 
expense list total for year ending. 
 
 
Were you able to appropriately thank your committee 
members (notes, calls)?  Do you have any suggestions for 
committee members appreciation/thanks for the upcoming 
year? 
 
 
Please help us learn from your experience.  What 
additional information would be helpful for next year’s 
committee and PTA Board? 
 
Would you be willing to chair this committee in 2008-2009?  
If not, please recommend 1 or 2 individuals from your 
committee that are familiar with the work of your 
committee that we might recruit. 
 
 
Thank you! 

 


